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Focus of Presentation

YOUTUBE SUBTITLES

- Easy to use
- Somewhat/fairly accurate
- No cost
- Minimal/moderate time 

investment

OUTSOURCING

- Easy to do
- Fairly accurate
- Significant cost
- Minimal time investment

MANUAL TRANSCRIPTS

- Requires training
- Most accurate
- No cost
- Significant time 

investment



YouTube Subtitles Workflow

1. Upload video to YouTube and set to either 
“public” or “unlisted”

2. Fill out “language and caption certification” 
fields

3. Wait a while for YouTube’s automatic subtitles
to run

4. Duplicate automatic subtitles
5. Edit subtitles to correct errors

https://www.youtube.com/watch?v=6C4dEpT0rYg
https://support.google.com/youtube/answer/6304325?hl=en&ref_topic=9257888
https://support.google.com/youtube/answer/2789511?hl=en
https://support.google.com/youtube/answer/6373554?hl=en&ref_topic=7296214
https://support.google.com/youtube/answer/2734705?hl=en&ref_topic=7296214#zippy=%2Cedit-caption-text
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View and/or create subtitles here

Edit existing subtitles

Automatic subtitles
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Closed captioning vendors
(there are many options available)



Outsourcing Workflow

1. Upload video to vendor’s website
2. Pay for service
3. Wait until vendor completes captioning
4. Review and correct errors in captioning
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$1.25 per minute

Edit outsourced captions
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Manual Transcription Workflow
1. Listen and manually type out the speech 

and sounds in the video. Follow tips for 
creating a transcript file.

2. Upload video and upload transcript to 
YouTube. YouTube will sync the words to 
the video.

3. If you want to host the video and transcript 
on another platform, download the 
subtitles as a .srt file.

https://support.google.com/youtube/answer/2734799?hl=en&ref_topic=3014331
https://support.google.com/youtube/answer/2734796?hl=en&ref_topic=7296214
https://support.google.com/youtube/thread/13009724/i-need-to-download-subtitles-of-my-video-in-srt-format-to-send-to-translation-how-do-i-do-this?hl=en


Manual 
Transcription
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Tommie Smith Oral History Transcript

Interviewee: Tommie Smith 
Interviewer: Courtney L. Tollison, Ph.D. 
Date: April 11, 2008 

>> DR. TOLLISON: My name is Courtney Tollison. Today is April 11, 2008. I’m having a 
conversation with Dr. Tommie Smith. You’re here in town to speak to the Furman 
community tonight for the Blue Shoes Track and Field fundraiser, and we’re thrilled to 
have you here at the campus. This is very exciting. 

>> DR. SMITH: Very nice being here, nice time getting here. I’ve met very, very friendly 
people already, so I'm looking forward to this evening. 

>> DR. TOLLISON: Wonderful, wonderful. Is this your first trip to Greenville?

>> DR. SMITH: Uh, I might have flown over it, but I think it’s the first time driving through 
it, and I enjoyed the drive, so it’s rather exciting. I love driving. 

>> DR. TOLLISON: Good, good. The campus is beautiful. I don’t know … have you visited 
the campus yet? 

>> DR. SMITH: No, no, we just arrived, and uh, we hope to see a bit of it before we take 
the trip back to Georgia on … day after tomorrow 

>> DR. TOLLISON: Gotcha. 

>> DR. SMITH: So, we’ll be excited to look at the university, since I spent forty years in the 
classroom.
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Downloading Captions from YouTube (1 of 3)



Downloading Captions from YouTube (2 of 3)



Downloading Captions from YouTube (3 of 3)



Links
YouTube subtitles
• YouTube: Add subtitles and captions

Outsourcing
• Rev.com: Using the caption editor

Manual transcripts and captions
• Best Practices for Writing Closed Captioning
• YouTube: Tips for creating a transcript file

https://support.google.com/youtube/answer/2734796?hl=en
https://support.google.com/youtube/answer/2734799?hl=en&ref_topic=3014331
https://www.msudenver.edu/wp-content/uploads/2021/09/Best-Practices-for-Writing-Closed-Captions.pdf
https://support.google.com/youtube/answer/2734799?hl=en&ref_topic=3014331
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